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1. REGISTRATION:  

  

Open a browser window on your computer and insert the URL:  

https://mcpoediscovery.co.morris.nj.us .  

It should take you to this internet home page:  

 

The registration process begins by clicking the Register link on the homepage.   

  

  

  

  

  

  

  

  
2. The registration process requires the user to agree to the below user agreement.  
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This user agreement is designed to insure that the user understands the significant of the confidentiality 

of some of the records posted on the site.  The language closely tracks the New Jersey State Police 

Criminal Justice Information Systems basic user agreement for access to the NCIC client based Criminal 

History record System.  
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Users of the eDiscovery Portal must agree to the terms of the user agreement before proceeding with 

registration. Checking the box will cause the blue “Click to proceed with Registration” button to become 

active. The user should click the button.  

 

3. Personal/Business information.  

Portal registration calls for the user to supply a couple different kinds of information. Basic personal 

information is added first.  

 

a. We recommend you use your office email. This will be your username.  

b. Passwords should be letters and numbers only. The password re-set policy is at the discretion of the 

county system administrator.  

c. Your firm name and Attorney ID number are required, as well as an email address and a cell phone to 

receive authentication codes for login.  

  

  

  

4. Contact Information is necessary for confirmation of registration and for dual authenticationi.  
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It is recommended that initially the user chooses email as the method of receiving the confirmation code.   

  

  

  

  

  

  

  

                                                          
i Dual Authentication is an industry standard security requirement that may be initiated in the future to add an extra 

layer of security to the site. It is not currently in use.  
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Users should choose the security question that it is easiest for them to remember the answer to.   
  

  

6. Choose an anti-spoofing icon, and verify that you are not a robot.  

 

7. To complete the process, click the green Sign Up button.  

 

5 . Set up your security questions.  
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Your request for an account will be processed by the Prosecutor’s Office and you will be notified 

via email when your account has been approved and you can log in.  
  

  

7.1 If dual authentication has been activated for your user account, you will be asked 

to complete the dual authentication process whenever you log in.  
  

 
  

  

7.2 When you receive the code you enter it in the Confirmation Code box and then fill 

out the Verification Code.  
  

 
  

After you click Continue, you will be taken to your homepage.  
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8. Requesting Access to a New Case.  

Once an attorney is a registered user of the Portal, they can request access to new cases through the portal.  

The user starts by signing on to the portal, and clicking on Add New Case Request from the home page.  

  

The user then adds as much accurate information as they have about the new case.  
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When the user clicks the Submit button, the request will be sent off to an inbox on the court side and at the 

Prosecutor’s Office for review.  A user can view the status of their request by looking in the inboxes on 

their homepage.  

  

When a Request is rejected because there is not enough information to match the attorney to the case, the 

rejected case inbox has a “Re-Send” link that allows the user to add more detail.   

  

Once a Request has been accepted, the available discovery package will be added to the user’s Active 

Case list.  
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10. REGISTERING RELATED CLERICAL SUPPORT STAFF.  

Attorneys are able to register their clerical support under their own registration. This is done by 

clicking on their name on the home page, and then the Office Staffs link under it.  
  

  

  
  
This will open a page showing the staff that has already been added and allowing the addition of new staff.    

  
  

To add new staff, simply click the add button and add the relevant details. 
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By creating a user name and password for a member of their support staff, a registered attorney accepts 

responsibility for the support staff’s conduct on the site. The support staff’s registration is associated with 

the Attorney Id number of the registered attorney.  

11. HELP DESK ASSISTANCE:  

 

MORRIS COUNTY 

eDiscovery Portal URL https://mcpoediscovery.co.morris.nj.us 

 Name Telephone # Email Address 

Primary Contact Matthew Belcastro 973-285-3787  mbelcastro@co.morris.nj.us  

Secondary Contact Brylinski, Steven 973-285-6200 Brylinski@co.morris.nj.us   

Alternate Contact May, Craig 973-285-6200 CMay@co.morris.nj.us  

Alternate Contact Wang, Marshall 973-285-6200 mwang@co.morris.nj.us  

 

12. ADMINISTRATIVE ISSUES:   

  

  

https://mcpoediscovery.co.morris.nj.us/
mailto:mbelcastro@co.morris.nj.us
mailto:Brylinski@co.morris.nj.us
mailto:CMay@co.morris.nj.us
mailto:mwang@co.morris.nj.us
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